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Setting Up a New PTET Account 
 

1. Go to hƩps://tap.dor.mt.gov/_/ 
2. Select Register for a New Tax Account 

 
 

3. Select Register for a New Tax Account, do not login to TAP.  

 
4. Follow the steps to register the account. If you need your Secretary of State IdenƟficaƟon Number (SOS 

ID), it can be found here: hƩps://biz.sosmt.gov/search/business  
5. You will receive your new account number in the mail in 5-7 business days. You can call the DOR and 

request the number over the phone aŌer 2-3 business days. Once you have the number create a TAP login, 
or add it to your exisƟng TAP login, and refer to page 2 to make the payment.  
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Paying the Pass-Through Entity Tax on TAP. 
 

1. Go to hƩps://tap.dor.mt.gov/_/ 
2. If you have a TAP account, go to Quick Links on the home page and click on Make a Payment. If you do not, 

please refer to page 1. 

 
3. On the make a payment page select Login / Username 
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4. Enter your login username and password. 
5. On your TAP Profile home page select make a payment. If your enƟty is a partnership, ensure that you are 

making a payment from the Partnership secƟon. If your enƟty is an S-CorporaƟon ensure that you are 
making a payment from the Small Business CorporaƟon secƟon. 

 

6. On the Make a payment page, select which type of payment you would like to make.  
a. EsƟmated tax payment – for current year 
b. TentaƟve tax payment – for prior year if return has not been filed 
c. Return tax payment – for prior year if return has been filed 

 

7. When you arrive at the Payment Method secƟon, you will have two opƟons for payment: 
a. Pay from a Bank Account, 
b. Pay with a Credt Card that is Visa, Mastercard, American Express, or Discover. Please note there is 

an addiƟonal processing fee for this payment opƟon. 
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c. If you select to use a bank account, enter your bank account type, name on account, rouƟng 
number, and account number.  

d. Enter the amount of PTET you are elecƟng to pay and confirm that amount. Then click on the 
Submit buƩon. 

e. If you select to use a Credit card, enter the amount of PTET you are elecƟng to pay and click the 
Pay Now buƩon.  You will enter your credit card informaƟon on the new screen. Note that the 
processing fee for using a debit or credit card will be calculated aŌer you enter in the amount of 
your payment.  

 
8. Once you complete these steps, you will be brought to a confirmaƟon page where you can print the page 

confirming the payment. Please note, once you leave the page you will not be able to access it again. We 
strongly encourage you to print the confirmaƟon of payment and retain for your records. Please contact 
our office at 406-752-1040 with any quesƟons.  


